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Browser Compatibility

Cross-platform

SharePoint 2010 now
works the same in all web
browsers

Internet Explorer
Mozilla Firefox
Google Chrome

Apple Safari
Silverlight

Preferred browser
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Browser Compatibility
Cross-platform
Silverlight

SharePoint 2010 uses the
Silverlight plug-in (similar
to Adobe Flash) to create Microsoft’

dialog boxes and windows - 4_ 'l | h
for data entry and | I Ver Ig t

functionality.

Preferred browser
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Browser Compatibility
Cross-platform
Silverlight
Preferred browser

Although SharePoint 2010
now supports multiple
browsers, Internet Explorer
is still the best choice
when working with a
SharePoint site.
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Interface and Navigation

The Ribbon UI

Introduced in Office 2007,
SharePoint 2010 uses the

Library Tools

Ribbon User Interface for Tt R R | Lo |
all navigation and — p i
. . > j : \ _ Check Out
functionality. ﬂ | - & D e
New Upload New Edit
Bread Cl‘umb trail and VieWS Document v Document. Folder Document & Discard Check Out

New Open & Check Out

Folder navigation icon

Site actions

All site content
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Interface and Navigation
The Ribbon UI

Bread crumb trail and views

The location of the bread Library Tools

ol o L T Site Adtions ~ Documents  Library
crumb trail is “higher up
on the Screen. SP 2010 » Shared Documents » All Documents
Additiona”y’ the VieW Of a Share a document with the team by adding it to this document libd .
list or library is changed
using the last link in the
bread crumb trail.

Home SPT 2007 Basic Search

Folder navigation icon
Site actions

All site content

e
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Interface and Navigation

The Ribbon UI
Bread crumb trail and views J L

Library Tools
Folder navigation icon Site Actions ~ Documents  Library

Th is page Iocatlon is:

Use the folder icon in the
| Ly sp 2010

toolbar to navigate up and l CQ g ed Docu
. . are aocuments
down the site hierarchy. ith the tean

SYSTEM L Scott

Site actions

Home SPT 2007 Basic Search

All site content

e



SHAREPOINT 2010 NEW FEATURES

Interface and Navigation
The Ribbon UI

Bread crumb trail and views @
Folder navigation icon A,

ons 5 Browse Documents Library

Site actions =

SP 2010 » Shared Documents *+ All Documents ~
Share a document with the team by adding it to this document library.

YSTEMS

The Site Actions menu has

been moved to the top left
corner.

Home | SPT 2007 Basic Search

All site content

P
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Interface and Navigation i w e
. .
The Ribbon Ul LCG SP 2010 » Home

SYSTEMS

Bread crumb trail and views

Home | SPT 2007 Basic Search

Sites

Folder navigation icon s Welcome

Site aCtiOnS Libraries

Shared Documents

This site is for use

All site content . N——

The All Site Content o B o Tte
selection has been moved pinion
to the bottom of the Quick e
Launch menu.

Discussions

Team Discussion

‘_‘7 Recycle Bin

_\ g] All Site Content
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Lists and Libraries @mm.s

The New button Site Actions ~| B  Browse |[EIOLINIHE
> 41 _¢ Check Out
The New button is not ij J - £ [ cneccin
lnltla”y visible. You must Docﬁs:ﬂe!nt- Doléﬁlrggr?tv ngmr Dofudrgent 4!, Discard Check Qut
click the Documents 7 NG Open & Check Out
(Library Tools) or Items t

(List Tools) tab.
Selection checkboxes

Site Actions ~ @8 Browse

Inline editing
Column defaults =] | =) 1@ Version Histon

35 Item Permissions '
New New View Edit Attach
Item+ Folder Item Item X Delete Item File

fw Manage Actions

Column validation

Metadata navigation
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Lists and Libraries
The New button
Selection checkboxes

Checkboxes next to file
names and items allow you
to select multiple items
and perform a single
action.

Inline editing
Column defaults

Column validation

Metadata navigation

Site Actions ~ @8 Browse

— - - J Version History ™ e\
- 7 54 em Permissions !

New New View Edit Attach Alert
Item+ Folder Item tem )( Delete tem File Me +

New Manage Actions Share & Track

Sites @ Last Name First Name

Basic Search f Concilla Scott

Libraries

Shared Documents

Lists
Calendar
Tasks
Contacts

Vacations

e
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Lists and Libraries
The New button
Selection checkboxes

Site Actions ~ #¥  Browse

j = | [ Version History lj j (>
B : > ; )

. e .0 34 Item Permissions
New New View Edit Attach Alert Workflows Approve/Reject Ilike Tags g
n I n e e I I n g Item+ Folder Item Item )( Delete tem File Me It Noted

New Manage Actions Share & Track Waorkflows Tags and Note

H Sites B o
If enabled' a user can edlt Basic Search H W Scott LCG Systems
VI SI ble metadata or - |Flynn Kevin Encom International
]2 i . ibraries | Glass Philip QOrange Mountain Music
information without Shared Documents ' Hokey David The Big Global Vacsine

Last Name First Name Cempany

having to view properties. Lt cin LC6 Systems
Calendar L
Column defaults

Contacts

Vacations

Column validation

Metadata navigation

e
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Lists and Libraries
The New button
Selection checkboxes

Department : Edit Default Value g8 x

In I i n e ed iti n g ES] Department : Edit Default Value
Column defaults

Metadata columns can
have different default
values based on the library
or folder location.

Column validation

Metadata navigation

e
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Lists and Libraries
The New button
Selection checkboxes

te the data in

Inline editing EEBEN e,

[DateHired]=[DateTerminated]

me" a valid formula

Column defaults

Column validation

hat is needed for this User message:

Values in a columnican be - The velue you have entered is not valid. -
validated against rules set
up by an administrator. or
owner.

Metadata navigation

e
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Lists and Libraries
The New button
Selection checkboxes

4% | Shared Documents

Inline editing 43 Department
' Information Technology
Column defaults

Marketing

Column validation

3

o7 Human Resources
3
3

Busineszs Development

Metadata navigation

Allows a user to navigate
and filter items and files by
using pre-defined value.

In libraries, includes all
files in all folders within
the library.

e
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Uploading Files

Direct to folder

Upload Document 0 x

When uploading a file to a

Upload Document

L Mame:
.Ifl blz:la ry yﬁ u catr;‘ C I:}-f)lose th E .!;,::?""f —,I ar -.E C\Users\scott.concilla\Documents\Actior
olider wnere e r1le L
should be uploaded to. L
Usi ng d rag a nd d rop Destination Folder Folder:
' 2 {Research

Drop-off libraries
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Uploading Files

Direct to folder

Upload Multiple Documents B

Using drag and drop

When using SharePoint
2010 with Windows 7
and/or Office 2010, files
can be uploaded to a
SharePoint library by
dragging them from
Windows Explorer into
Internet Explorer.

Drop-off libraries

e
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Uploading Files
DirectiofSles ety e
Using drag and drop o e
Drop-off libraries

Automatically moves files
to the correct library and
folder according to rules
set up by an owner or
administrator.
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events

Using drag and drop
Calendar overlay
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Calendars

Adding appointments and
events

Users can highlight
multiple time blocks in the
calendar to create an
appointment or event.

Using drag and drop
Calendar overlay
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Calendars

Adding appointments and
events

Using drag and drop

Dates and times of
appointments can be
changed by dragging the
item to the new time, just
like Outlook.

Calendar overlay
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Calendars

Adding appointments and
events

Using drag and drop
Calendar overlay

Views can be created that
include multiple, separate
SharePoint calendars,
creating a “roll-up
calendar”.
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Site Actions - Page

USing the SearCh center Basic Search » Search

SharePoint 2010 has a new
search interface that allows
users to set up search
preferences and advanced
options. SharePoint 2010
also supports a variety of
search centers, including
Enterprise Search and
People Search.

2 Concilla, Scott -

Using search refinements
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Search
Using the search center

Using search refinements

When searching for files or
items, SharePoint displays
search refinements next to
your results. These allow
you to filter and refine
your search results to help
you locate what you're
looking for.

Result Type

Any Result Type
Excel

Webpage

Site
Any Site

training.lcgsyste...

Author

Any Author
Concilla, Scott
John Walkenbach

Scott Concilla

Maodified Date
Any Modified Date

Past Six Months
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Help and Information

Microsoft

SharePoint Server

http://office.microsoft.com ,
Support SharePoint Server 010
SharePoint Products

SharePoint Server

NIMH
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Help and Information

Microsoft
NIMH
Visit the NIMH SharePoint
site and select the ®
SharePoint Training and
FAQ site. . :
Help Desk National Institute

of Mental Health




